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Preface 
 
 

Welcome 
It is with great pleasure that we welcome your family 
as members of the Melbourne Montessori Senior School 
community. We are extremely proud of our school and 
all that we have achieved since commencing in 2015 with 
sixteen founding students. Over the past six years the 
Senior School has grown significantly with an additional level 
each year being added. From 2020 and onwards all six-year 
levels of secondary education are available, offering exciting 
and inspiring pathways throughout the middle and senior 
years. 

 
For the past two years, we have been awarded the 
prestigious Innovative Schools Award for 2019 and 2020 
by ‘The Educator’ in recognition of the educational 
initiatives we offer. This is a fantastic achievement after 
only six years and is a reflection of the work done by the 
students and staff alike. 

 
We offer the Montessori Adolescent Program for Years 7 to 
10 and are an authorised IB World School 

 
 

offering the IB Diploma Programme in Years 11 and 12. 
Starting in 2020 we also offer the Montessori Careers 
Program; a fabulous Montessori adolescent program which 
incorporates the VCAL (Victorian Certificate of Applied 
Learning) and VET (Victorian Education and Training). 

 
In providing a well-rounded education, our Senior 
School looks beyond the traditional measures of student 
achievement and applies a holistic measure of student 
excellence, fulfilment and potential. Our secondary 
education focuses on preparing our students for the exciting 
future that lies ahead of them, equipping them with both 
the personal characteristics and academic rigour they will 
need to thrive in a fast-changing world. 

 
Gay Wales    Brendan Magee 

Principal   Senior School Deputy Principal

 
 

expect more from education 



 

 
 
 
 
 
 
 

Preface 
 
 
 

History of the School 
Melbourne Montessori School (MMS) has undergone 
significant change and transformation over the course of 
its 45-year history. The School has evolved from small, 
but passionate beginnings into a substantive, independent 
School that is dedicated to helping children and adults to 
learn, grow and to become the best version of themselves. 

 
The first Montessori Cycle 1 classroom in Victoria was 
established in 1974 at the current Brighton campus. The 
success of the three-year-old and four-year-old program 
created demand for a permanent home for two primary 
classes and led to the purchase in 1979 of the current 
Caulfield campus. 

 
 

In 2005 Melbourne Montessori School became an 
independent preschool and primary school for children from 
3 to 12 years of age. A Montessori early childhood program, 
Parent and Toddler and Early Learners, was establishment in 
2007, for children eighteen-months to three-years. 

 
In 2014, MMS purchased the Brighton campus, adjourning 
Church and surrounding grounds from the Uniting Church. 
This supported the expansion of the Junior School to over 
four hundred students and allowed us to begin the much 
longed for Middle and Senior School. 
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Mission Statement 
 
 

Our mission at Melbourne Montessori School is to: 
• Provide excellence in Montessori education from birth to 

eighteen years 
• Provide an enriched and welcoming learning community 

that embodies the Montessori principles of respect for 
self, respect for all others including the development of 
intercultural understanding, respect for the environment 
as well as respect for our country’s freedoms and 
democratic principles 

• Nurture, inspire and support each person’s individual 
development 

• Provide a safe environment that enhances the safety 
and wellbeing of all 

• 

Foster the growth of self-confidence, independence, 
self-discipline, an inquiring and active mind, personal and 
social responsibility 

• Foster every child’s innate love of learning and to make 
their introduction to education a joyful and purposeful 
start to a journey of life-long learning 
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Vision and Strategy 
 
 

“Inspiring our young people to imagine and build a better world with their own two hands.” 
In carrying the Montessori philosophy in our name and 
our hearts, we commit ourselves to providing excellence in 
education by taking a holistic approach. Equal importance 
is given to the personal development of the adolescent and 
their academic success: we believe that self-esteem, human 
dignity, and emotional wellbeing, as well as the ability to 
communicate and cooperate effectively with others, whether 
adult to adult, adult to child or child to child, must be valued 
as highly as academic and material success. 

 
For all our students we commit to provide a culture that 
promotes pro-active engagement and participation in the 
learning process, recognising that students who know 
how to take charge of their life and their studies at school 
demonstrate advanced personal skills and attitudes towards 
life in adult society. 

 
We believe that the plane of personal development from 
12-18 years as described by Montessori has an important 
sub-division at around 15 years of age, and that our 
implementation of the program throughout the secondary 
school takes into account this change in terms of the nature 
and needs of the adolescent personality. 
• For the 12-15 sub-plane, often referred to as middle 

school, we provide a structure in which students 
develop study, planning and self-management skills. 
The program develops agency by guiding students 
to develop a voice and choice in how they learn and 
demonstrate their learning. There will be opportunities 
for exploration into topics that go outside of the 
standard curriculum while at the same time keeping 
track of progress against national standards. 

• Students entering the senior years of school, usually 
around 16 years of age will have well developed agency 
and are expected to clearly articulate their choice of 
pathway and the goals they set themselves in terms of 
life after high school. 

 
At MMS we define success as the ability to follow your first 
choice of pathway after school. As such it takes into account 
individual pathways of students and provides opportunities 
for independence, personal contribution and valorisation. 
Students who set high academic goals for themselves will be 
able to engage in the IB, a challenging ‘keep your options 
open’ program. Students who set vocational goals can enter 
the Montessori Careers Program and start learning the skills 
they are interested in from mid-Year 10 onwards. 

 
The most important value we uphold is to build and 
maintain interdependent relationships between the student, 
the parents and the school. Our objective in terms of 
communication is to address the student directly in order to 
support them taking charge, while at all times keeping 
parents/guardians informed. This manifests in our ongoing 
reporting process which is not directed at the parent, but at 
the student, providing them with the feedback to take the 
necessary actions for improvement. 

 
We celebrate student success in our community in several 
ways, according to Montessori’s principles of valorisation. 
This includes academic and creative success as well as 
students’ contribution to the community. 

 
“Abschließend kann ich sagen, dass der Unterricht in modernen Universitäten größtenteils 

bereits so verändert wurde, dass er meiner Methode entspricht.“ 
 

(Montessori, Von der Kindheit zur Jugend, p.347) 
 

“In conclusion, I can say that teaching in modern universities  
has largely already been changed to suit my method.” 
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Teaching and Learning at MMS 
 
 
 

The Senior School at MMS is small by design. This enables 
the School to be a community; to be more responsive, 
to better personalise and adapt to student needs, and to 
create an environment where adolescents develop a sense 
of belonging and feel at home working, studying and 
supporting each other. 

 
The learning environments offered by MMS set adolescents 
up for success by combining creativity and choice, 
collaboration and social development and by creating 
optimal spaces to study and work. In doing so students feel 
connected and are more engaged. 

 
At MMS we plan and organise teaching and learning 
activities to promote students to develop as inquiring, 
knowledgeable and reflective thinkers; balanced and caring 
risk-takers; and principled, yet open-minded communicators. 
The learning strategies used in the classroom are set out in 
the MMS pedagogical framework; the product of extensive 
teacher collaboration and reflection, based on the latest 
educational research. 

 
The program in the Senior School has been developed to 
care for the adolescent as an emerging adult; they are 
supported to develop their unique personality and discover 
the gifts they have, to enrich their own lives and contribute 
to society. Students are encouraged and enabled to explore 
aspects of the adult world on social and economic levels as 
facilitated by the community. 

Advisory Group 
Advisory group serves as the start and endpoint for a day’s 
work at MMS. A short lesson at the start and end of each 
day, Advisory Group provides a supportive environment 
which nurtures the harmony of the community and creates 
a safe learning environment. Each student has a nominated 
Advisory Teacher who maintains close contact with them. 

 
Advisory sessions are held daily, and times can be set aside 
for individual meetings to answer questions, deal with 
personal issues and ensure that appropriate levels of work 
are completed. 

 
The Advisor is the first point of contact and responsible 
for consistent observation to best support each student’s 
emotional, practical, psychological and learning needs as 
they arise. The Advisor is also the individual parent contact 
and helps maintain ongoing lines of communication and a 
flow of work between school and home. In Cycle 4, the 
Advisor is also the teacher on the Personal Learning 
Journey class, which enables greater time to develop and 
nurture a student’s learning goals and support the holistic 
approach to Pastoral Care at MMS. 

 
Community Meeting 
All students participate in a weekly Community Meeting 
to discuss issues of interest or concern. They celebrate, 
reflect and report back on activities, programs and other 
events that have taken place during the week. They have 
the opportunity to share ideas, make suggestions and 
collectively discuss matters of importance. 

“The adolescent must never be treated as a child, for that is a stage of 
life that he has surpassed. It is better to treat an adolescent as if he 

had 
greater value than he actually shows than as if he had less and let him 

feel that his merits and self-respect are disregarded.” 

(Maria Montessori From Childhood to Adolescence, Pierson, p. 69) 
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Teaching and Learning at MMS 
 
 
 
 

Students take turns to acknowledge each other and offer 
feedback about positive experiences they have had. 
Community Meetings provide opportunities for students 
to develop and demonstrate communication skills, 
acknowledge and share responsibilities and make informed 
and reasoned ethical judgments. It actively helps to 
develop a sense of community amongst the group. 

 
Work Cycle 
The Montessori Work Cycle is an uninterrupted block of time 
in which students from age three onwards are given the 
opportunity and support to complete class and independent 
work, accelerate their work, and extend topics to their own 
satisfaction. Work Cycle is an opportunity for students to 
develop the ability to focus and get into ‘flow’ to achieve 
deep learning. 

 
Coffee House 
On several occasions throughout the year families and the 
wider community are invited to join students and staff for 
a showcase of educational presentations, performances 
and fun. At the end of term or semester, students are 
brimming with pride in their work, and are eager to share 
their new discoveries. This is a time where students 
demonstrate their learning and progress through student-led 
conferences with parents and the teacher. As they practise 
their presentations, carefully create select and craft the 
program’s line up, Coffee House is an exciting time for the 
students. Although sometimes nervous, they are more than 
happy to welcome friends and family into their classroom 
environment to share their work. 

 
The Farm - Cycle 4 
Cycle 4 students experience life working and living on a 
farm in Week 2 of Term 2 and Term 3. Working in a farm 
setting assists young adolescents to realise their capabilities, 
demonstrate genuine life-dependent responsibility and to 
develop their sense of self and connection to the land. 
Students undertake a range of activities at the farm including 
construction, animal care, project management and 
landscape activities. 

 
Students are required to wear appropriate footwear (sturdy 
and closed in toe), long sleeved shirts / tops with a collar, 
long pants and hats. It is recommended that they also bring 
sunscreen, healthy snacks and a water bottle. 

 
Parent Education 
International mindedness is a growth mindset underpinned 
by the three pillars of Identity, Intercultural understanding 
and Global citizenship, which is open to interconnectedness 
and interdependence between people through critical inquiry 
and ethical considerations in response to changing local and 
global contexts. 

 
“Man kann die vielen Übel der Welt nicht heilen, indem 
man schönere Schulen mit Farben und Blumen baut.” 

 
(Von der Kindheit zur Jugend p.383) 

 
“You cannot cure the many evils of the world by 
building nicer schools with colours and flowers.” 

 
As described by UNESCO, and based on the Universal 
Declaration of Human Rights, global citizenship behoves 
students to act as citizens, both locally and globally. In 
explicitly teaching the ethical, moral and geo-political 
implications to any global or local challenge and action, 
caring for all humanity is a moral issue, whilst being 
a citizen is a political issue, hence the encouragement 
for students to understand the interplay and power 
relationships of interdependence, sustainability and global 
citizenship. Considering who is doing what to whom and 
how, and whether the actions lead to sustainable lifestyles, 
become important questions as students learn how to 
improve local and global situations. 
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Support for Learning and Personal Development 
 
 
 

Developmental Needs of the Adolescent 
We recognise the four main needs of the adolescent: 
emotional, cognitive, physical and social and are committed 
to providing a balanced environment for their development. 

 
Emotional 
Adolescents are further developing their self-awareness, 
and can be sometimes very emotional, self-critical and 
vulnerable. They need purposeful work, to contribute 
to society and opportunities to make decisions and take 
leadership roles. 

 
Cognitive 
Adolescents are continuing to think about the world and 
form judgements about what they see. They can be 
extremely creative and capable of thoughtful maturity 
especially if framed in a personal context. They need time 
to create new thoughts, process emotions and develop 
new thinking frameworks while developing a flexible and 
inquiring mind. 

 
Physical 
Adolescence is a time of tremendous growth, sexual 
maturation and fluctuating energy levels. They need 
opportunities for movement and physical challenges, healthy 
food options and time for relaxation. 

 
Social 
This is a time of solidarity with their peer group and 
identification of gender roles; they seek independence 
and can be often critical of adults and peers. To help them 
through this adolescent’s need to feel safe, to be sure they 
are part of a community and to have close relationships with 
their peers and at least one adult. 

Small Groups (Advisory and Classroom) 
Students at MMS are part of small Advisory groups. The 
role of the advisory teacher is to provide pastoral care for 
the student and being the foremost support for students to 
learn to ‘help them do it themselves’ as Maria Montessori 
would say. 

 
In subject classrooms, small groups ensure that ample time 
can be given to students one-on-one and opportunities exist 
for personalised learning experiences. 

 
Learning is individualised, and the smaller classes offer 
greater flexibility and more focused teacher attention. 
Students are actively engaged by working at their own pace 
or participating in activities tailored to their skill level. The 
learning environment extends to the broader community 
where students draw on resources and opportunities 
available around Melbourne and further afield. 

 
Middle School Mixed Age 
The School promotes a strong sense of community through 
the structure of the cycles with mixed age groups spanning 
three years. As a basis for students’ development of 
independence and their place in society, students across 
year levels actively collaborate in class, Community Work, 
Coffee House, Community Meeting, Micro-Economy and 
other community activities. 
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Support for Learning and Personal Development 
 
 
 

Three Period Approach 
The Montessori method of education integrates the 
approach of Three-Period Lessons throughout the 
Montessori environment to help introduce a new concept 
and lead the students along a path to understanding and 
mastery. 

 
In the Adolescent Program First Period Lessons, students 
are introduced to new topics through invitations to 
solve problems or issues within contexts of the local 
community, or environment. This is done through sensorial 
presentations, practical problem solving and conversations 
which tell of the breadth of the topic. These invitations are 
designed to inspire student questions, so they can feel the 
instinct driving them for depth in that topic. 

 
The Second Period Lessons cover the largest timeframe, 
where the students go out and research, study, write, 
collate and develop the skills they need to concrete the 
related concepts and develop a unique body of work. 

 
Students then move into the Third Period Lessons where 
they formally compose their learning to communicate 
written documents and verbal presentations to the 
community. This is an opportunity to share their discoveries, 
defend their conclusions, demonstrate their learning and 
showcase their efforts. 
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Senior School Staff 
 
 
 

Principal: Gay Wales 
Deputy Principal: Brendan Magee 
IB Coordinator: Casper Buisman 
Cycle 4 Coordinator: Tim Dewar 

 
Cycle 4 and 5 Teachers: 
Julian Ashton 
Casper Buisman 
Tim Dewar 
Kyle Edmonds 
Claire Jarman 
Steve Watson 
Laura Darroch 
Sarah Tsang 

 
Specialist Teachers: 
Nathalie Brown (French) 
Loredana Del Fatti (Italian) 
Yve Doeven (Creative Expressions) 
Joe Draffen (PE/Sport) 
Sheena Saw (Mandarin) 

 
 
 
 
 
 

Librarian: Brenda Mazoletti 
Careers Advisor: Jane Jamieson 
IT Support: Rodney Balent 

 
Integration Aides: 
Emily Alexander 
Kylee Shiel 
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Code of Civility 
 
 
 

Each year, students and staff are proactively involved in 
the development of a student-centred, mutually agreed 
written Code of Civility through their Community Meeting 
discussions. The Code of Civility instils a sense of ownership 
of school standards amongst students, and outlines a range 
of agreed upon behaviours, values and expectations around 
each other, the staff and their environment. It is designed 
to ensure and maintain safety and order, encourage respect 
and trust and foster a caring, supportive environment in 
which to learn. As a basic principle, students are expected 
to behave safely, responsibly, respectfully, fairly and with 
engagement while enrolled at Melbourne Montessori School. 

 
Students are expected to embrace the standards and 
values of the School, and be respectful of themselves, 
each other, staff, members of the MMS community and the 
environment. 

 
“So wie das Material der kleineren Kinder müssen die 

Regeln »notwendig und ausreichend« sein, um die 
Ordnung aufrechtzuerhalten und den Fortschritt zu 

sichern.“ 
 

(Montessori, Van der Kindheit zur Jugend, p.122) 
 

“Like the materials with the smaller children, the rules 
must be ‘necessary and sufficient’ to maintain order 

and ensure progress.” 

 
Where there is a difference of opinions, clash of 
personalities or inappropriate behaviours, students and 
teachers will engage in Restorative Practices. This is a 
system of facilitated discussions aimed at understanding and 
overcoming underlying issues in a peaceful and respectful 
way. This process helps those involved move forward, 
restoring the sense of community and harmony to the 
group. 

 
“Man muss der Jugend genügend Freiheit lassen, 
damit sie nach einer individuellen Initiative handeln 

kann. Verschaffen wir ihr also die Mittel, indem wir ihr 
die Freiheit lassen, schöpferisch zu wirken. Damit aber 
das individuelle Handeln sowohl frei als auch fruchtbar 
sei, muss es auf bestimmte Grenzen beschränkt und 

bestimmten Regeln unterworfen sein, die in eine 
notwendige Richtung weisen.“ 

 
(Von der Kindheit zur Jugend, p.122) 

 
“We have to give the adolescent enough freedom to 
act on their individual initiative. As such we provide 
them with the means and allow them the freedom to 

use their creativity. However, for individual action to be 
both free and fruitful, it must be limited within certain 
boundaries and subject to certain rules that point in a 

necessary direction.” 
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General Information 
 
 
 

This section contains general information applicable to the 
Senior School. Please refer to the Student Handbook for 
more specific information. 

 
Absences 
In the event of a student being absent due to illness 
or another reason, a note of explanation is required. 
Parents can complete the online Absent Form available 
through Managebac or email the student’s Advisor. If the 
student is expected to be away for any length of time or 
contracts an infectious disease, MMS should be notified 
as soon as possible. 

 
Attendance and Punctuality 
Students are expected to arrive at School on time and ready 
to work with appropriate materials and equipment. Advisory 
sessions commence at 9:00am. Students should ensure they 
are punctual when attending lessons, incursions, excursions 
and other activities. Teachers will mark the roll at each 
lesson. 

 
At times when students are to make their own way to an 
external venue, they will be expected to allow enough 
travel time to overcome delays or cancellation of public 
transport services. 

 
Camps and Overnight Excursions 
All students are expected to participate in Curriculum 
and Community building camps and overnight excursions 
organised by the School. These activities are an essential 
component of the educational process and play an 
important role in the social and emotional development of 
the student. 

 
Community building camps are conducted at the start of 
the school year for all Cycle 4 and Cycle 5 students. The 
camps provide a range of learning experiences and provide 
opportunities for creativity, social interaction and fun 
which enhance friendships and create the new community 
amongst students. These camps are nature inspired and 
create an environment where every person is needed and 
valued for their contribution. 

 
In Semester 2, Cycle 4 students participate in a themed 
Curriculum Camp. The themes follow a three-year cycle and 
are related to Connection to Land, Connection to the Sea 
and Connection to People. Cycle 5 students also participate 
in a camp during Semester 2. 

 
In addition to these camps, students may also participate in 
optional camps, such as the Ski Camp and World Challenge, 
which are offered during the year; some of these camps are 
often developed by the student body in consultation with 
staff. 

 
Camps and overnight excursions are conducted in line with 
the School Excursion and Camp Policy. 

 
Communication 
The School website address is: 
https://melbournemontessori.vic.edu.au 

 
The site contains lots of information relating to our 
programs, latest news updates, School policies, Board News, 
and other valuable information about the School. It also has 
a link to the Parent Hub and access to Parent Portal where 
you can log-in to access information not available to the 
general public. In this area you can manage and change 
your personal contact information, report student absences 
and give consent for excursions and school activities. 

http://melbournemontessori.vic.edu.au/
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General Information 
 
 
 
     Community News 

This is a weekly e-newsletter that is sent via email each 
Monday of school term. Information is in point form and 
provides a summary of reminders, events and important 
dates for the school community. 

 
Advisors 
Senior School staff like to work closely with our 
parents/guardians as they recognise that support from 
home and school increases the student’s opportunity to 
learn. Informal parent / teacher contact is encouraged as a 
continual process. If you are concerned about any aspect of 
your child’s school life or have an issue which you would 
like to discuss with the Deputy Principal or your child’s 
Advisor, please arrange for an interview with them via email 
or by phoning Reception on (03) 9131 5202. 

 
ManageBac 
ManageBac is the MMS web-based planning, assessment 
and reporting platform used by the Senior School to provide 
regular updates on student progress. Students and parents 
can login and access the information recorded by teaching 
staff and your child. The School will provide parents and 
students with login details. If you have problems accessing 
ManageBac, contact the IT Help Desk at (03) 9131 5201. 

 
Community Lunch 
Cycle 4 and 5 students and staff participate in a Community 
Lunch once a week. Meals are planned and prepared by the 
students. The purpose is to impart skills and sit down as a 
community and enjoy each other’s company. 

Dress Code 
MMS does not have a compulsory uniform. Students are 
encouraged to wear clothes that are comfortable, clean, 
practical and appropriate to the weather and the type 
of activities in which they are participating. Strapless 
sundresses, singlets and other forms of inappropriate dress 
should not be worn in order to protect students from the 
harmful effects of the sun’s rays. Thongs and high-heeled 
shoes are also inappropriate. 

 
Early Departure / Late Arrival 
Students arriving late or leaving early are required to sign- 
in/out at Reception. The student will need to sign-in to 
the ‘Late Book’ and collect a ‘Late Arrival Pass’ that they 
will provide to their teacher to confirm that the student 
has signed in. If a student is required to leave school 
early for any reason, we require notification from 
a parent/guardian via telephone on (03) 9131 5202 or via 
email to seniorschool@mms.vic.edu.au. 

 
Enrolment Process 
Applications to enrol in the Senior School at Melbourne 
Montessori School are taken throughout the year. An 
enrolment application form must be completed and returned 
to the Enrolment Officer, along with the application fee. 

 
Prospective students participate in a week-long trial period 
prior to being given a formal offer of enrolment. The trial 
allows the student to become familiar with the school 
environment and to learn more about the Montessori 
pedagogy. If all parties agree to proceed with the 
application after the initial trial, a formal offer of placement 
will be sent via email, whereby parents must notify the 
Enrolments Officer of acceptance and complete all the 
required documentation, ensure payment of the school 
tuition fees and attend information sessions to finalise the 
enrolment. 

 
All tuition fees are charged in four instalments, two terms in 
advance. Camp and excursions will incur an additional cost. 
There are 2 camps per year in Cycle 4 and Cycle 5, as well as 
optional additional camps. 

mailto:seniorschool@mms.vic.edu.au
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General Information 
 
 
     Excursions 

During their time at MMS, students will participate in a 
number of excursions which may be designed and organised 
by staff and students or be self-directed. Such activities 
foster greater independence and encourage students to 
investigate and learn more about their environment and 
community; something which is particularly important for 
adolescents. With the exception of self-directed excursions, 
supervision during excursions is by the teacher and parent 
volunteers, if necessary. Excursions will be conducted in line 
with the School Excursion and Camp Policy. 

 
External Lessons 
On occasions, students wish to participate in external 
lessons such as music or a language that are not offered by 
the School. External learning opportunities such as these 
should be discussed with the Deputy Principal to determine 
how MMS can best support students in their endeavours. 

 
Homework 
In addition to ongoing class work, students will be assigned 
tasks to complete outside of school time. These tasks are 
designed to complement their lessons. Examples include 
written assignments, classroom tasks, tests, quizzes, 
presentations, community communications, observations 
and other physical and practical work. Please contact your 
child’s Advisor if you have any concerns about homework. 
All projects set on ManageBac need to be completed by the 
due date where applicable. 

Homework Club 
Teachers make themselves available 2-3 times a week to 
assist students in any areas they might need assistance. 
Students might also wish to use the Homework Club as a 
silent working space after hours. 

 
Lunch, Snacks and Nutrition 
A healthy diet will provide students with the energy and 
nutrients to get them through the day. MMS promotes 
healthy eating practices and encourages students to 
bring healthy snacks and lunches to school and to choose 
healthy options when purchasing their food. 

 
Medication at School 
If a student needs to take any medication at school, 
this should be discussed with the Deputy Principal. 

 
Special Circumstances 
Staff cannot be responsible for administering medication 
unless there are special circumstances in which case 
proper notice and information needs to be given. The 
correct Administration of Medication form should be 
filled in and signed by the parent. It will inform the 
teacher of the correct dosage and time of administering 
the medication. This form is available as an appendix 
in the Administration of Medication Policy available on 
the MMS website. All medication will be kept in the Staff 
Room. The staff member in charge must ensure that the 
medication prescribed is named with the student’s name 
and is administered from its original container, bearing 
the original label and instructions and before the expiry 
or use by date. For further information, refer to the 
Administration of Medication Policy. 
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General Information 
 
 
 

Action Plans pertaining to medication, allergies or medical 
conditions must be provided to the School. Plans must 
be current and signed by a medical practitioner, dated in 
January of the current school year. A new copy of each 
action plan must be submitted to the School to start of each 
school year. 

 
Mobile Phones 
If a mobile phone is brought to school, it must be switched 
off or on silent during the school day and preferably secured 
in the student’s locker. This extends to all co-curricular 
activities where the phone may be deemed to detract from 
involvement in the activity. At the beginning of each lesson, 
student and teacher phones are collected and stored in 
a basket in the classroom. On occasion, mobile phones 
may be used during class with the express permission of a 
teacher for educational purposes. 

 
Students may not use their phone to communicate with 
people outside of school without permission. Phones are not 
to be used in any form of harassment or bullying or in any 
other manner considered inappropriate during the teaching 
and learning process. Refer to the Mobile Devices Laptop 
Guideline Policy. 

 
No phone is to be used to capture or record staff, students 
or anyone else without the express permission of the staff 
member or student and for educational purposes only. 
Unauthorised photos, audio or video taken and/or sent 
using a mobile phone at school, on camps, excursions or 
at School functions are not to be uploaded online. Refer to 
the Responsible Use of ICT Policy, Mobile Devices / Laptop 
Guideline Policy and the Privacy and Confidentiality Policy. 

 
Any personal mobile device brought onto school property 
is the sole responsibility of the student and the School will 
take no responsibility for the loss or damage of the property. 

Office Hours and Contact Details 
Address: 741 Hawthorn Road 

Brighton East, VIC 3187 
Hours: Brighton Reception is open 

Mon – Fri from 8.30am – 4.00pm 
 Phone:     03 9131 5202 (Brighton Reception) 
Email: seniorschool@mms.vic.edu.au 

 
Public Holidays 
MMS is a non-denominational school and observes 
Public Holidays as listed by the Australian and Victoria 
Governments. 

 
Pupil Free Days 
Students do not attend school on Public Holidays and 
on additional days like Curriculum Days, during the year. 
Parents are notified of these days at the start of each year 
in the School Calendar and school website. 

 
Curriculum Days are held to ensure that teachers continue 
their professional development in regard to both Montessori 
Curriculum and current educational ideas. These days also 
allow adequate opportunity to review the school curriculum. 
Curriculum days are held regularly during the school year, 
usually one per term. 

mailto:seniorschool@mms.vic.edu.au
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General Information 
 
 
 

Permission and Consent Forms 
In line with the Excursion and Camp Policy, parent consent 
is required for all excursions and some activities. Parents 
will be required to sign a general excursion consent form at 
the start of the year which gives permission for students to 
participate in teacher arranged excursions as well as self- 
directed excursions. Students will be unable to participate 
in excursions until this form is returned. Where necessary, 
excursion specific information will be forwarded to parents. 
Consent and Permission forms remain at the School in the 
Senior School office and a copy is taken on the excursion by 
the Teacher in charge. 

 
School Hours 
Monday – Friday 9:00am – 3:55pm 

 
Students may go to local shops at lunchtime, as long as 
they are accompanied by another student or in a group. A 
staff member is rostered on duty at the Brighton East shops 
each lunchtime. 

 
Policies 
Melbourne Montessori School policies are located online 
and can be found in the Parents’ Hub section of the School 
website. The policies cover a range of areas including 
Occupational Health and Safety, School Fees, Information 
Communications Technology, Curriculum and Health. 

 
Student Equipment 
BYOD Students in the Senior School will need to bring their 
own computing device to school as part of MMS’s Bring 
Your Own Device (BYOD) program. This initiative allows 
students the flexibility to select a device that best suits their 
learning needs. All devices must adhere to the minimal 
requirements outlined in the BYOD booklet. Copies of the 
BYOD booklet are available from the Senior School office or 

can be downloaded from the Cycle 4 and Cycle 5 pages on 
our website. 

 
MMS will provide the following software packages: 
• Microsoft Office (Word, Excel, Outlook etc.) 
• Adobe products as needed by students (e.g. Photoshop) 

 
Access to these packages will be facilitated through each 
student’s school email address. 

 
Booklist 
MMS tries to minimise the number of books and resources 
that need be purchased by students. The School has access 
to a range of online libraries and resources, and teaching 
materials are often developed in-house and shared with 
students. If necessary, students will be issued with a 
booklist at the end of each school year which will outline 
any books and items they require upon their arrival at 
school the following year. 

 
It may be necessary for IB, VCAL and VET students to 
purchase specific books and materials for their studies. 
Information will be provided as necessary. 

 
State Library Access Students are required to become 
members of the State Library of Victoria (https://psr.slv. 
vic.gov.au/). There is no cost involved. Once registered, 
students will be given their own log in details and are able 
to access Library resources. 
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Student Exchange Program 
MMS supports and encourages participation in student 
exchange programs at appropriate schools located either 
interstate or overseas. Students interested in participating in 
the program should discuss the possibility with the Deputy 
Principal. The School will investigate suitable opportunities 
in either a Montessori School or and IB School. Parents will 
incur all costs associated with the exchange program. 

 
Timetables 
The Senior School operates on a weekly timetable for 
Cycle 4 and Cycle 5. The Semester 1 timetable is 
developed prior to the commencement of Term 1. Small 
changes may be made during the semester to 
accommodate changes to programs or activities. The 
timetable will be reviewed at the end of Semester 1 at 
which time additional changes may be introduced in 
Semester 2 as needed. 

 
Transition 
Students transitioning from Cycle 3 to Cycle 4 or Cycle 4 to 
Cycle 5 are expected to undertake an orientation day late 
in Term 4. Orientation may encompass a tour of the school, 
introduction to teachers and other key staff, discussions 
relating to timetabling, subject overviews and expectations. 
During transition, Cycle 3 students will participate in various 
classroom activities. 

 
Information sessions relating to transition will also be 
conducted for parents. 

 
Term Dates 
Term 1 Wednesday 27 January – Thursday 1 April 
Term 2 Tuesday 20 April – Friday 18 June 
Term 3 Tuesday 13 July – Friday 17 September 
Term 4 Tuesday 5 October – Friday 10 December 

Visitors to the School 
All visitors arriving at the School are required to sign in 
at the office and receive a visitor’s badge. This badge is 
required to be worn during the visit to the School and 
should be visible at all times. On departure, visitors are 
required to sign out and return their badge to reception. 

 
Withdrawal from the School 
In line with the MMS Guide to School Fees, two full school 
terms’ notice in writing is required to be given prior to the 
student’s intended withdrawal from the school, otherwise 
two terms’ fees are payable in lieu of the required notice. 

 
Written notice is to be provided to the Principal and 
delivered to the registered office at 741 Hawthorn Road, 
Brighton East VIC 3187 or sent via email to: 
principal@mms.vic.edu.au 

mailto:principal@mms.vic.edu.au


19  

 
 
 
 
 
 

Frequently Asked Questions 
 
 
 

Do you conduct State testing (NAPLAN)? 
Yes, we do, because we feel it is important for us to be able 
to compare our students’ progress with the Victorian State 
standards and we see it as a practical life exercise as we all 
need to take driving tests etc. throughout our lives. 

 
Does this program align with the Australian 
curriculum? 
Yes, the Adolescent program plan of work and study 
is designed to align with the standards outlined in the 
Australian curriculum. The Montessori National Curriculum 
was ratified by ACARA in 2011. 

 
What does Montessori mean by Psychic 
development? 
Dr Montessori is referring to the development of the 
child’s psyche, the conscious and the subconscious. This is 
developed through the use of language and mathematics to 
construct and communicate new ideas. 

 
Is MMS a religion-based school? 
MMS is a non-denominational school. All teachings reflect 
the underlying principles of respect and peace. 

 
Can my child progress to tertiary education? 
All pathways offer opportunities to enrol in tertiary 
education. The Montessori Careers Program does not result 
in students receiving an ATAR (University entrance ranking) 
and will require taking additional VET courses labelled as 
“Certificate IV”. 

 
What defines Cycle 4 and Cycle 5? 
In line with Montessori principles, each cycle encompasses a 
three-year age grouping. Cycle 4 includes students in Years 
7, 8 and 9. Cycle 5 includes students in Years 10, 11 and 12. 
Students in Cycle 5 form a community, but academic work is 
completed at age-appropriate levels. 

 
Are students given homework? 
Students are required to finish incomplete class work tasks 
at home. If students do not complete all work, they will 
likely not cover the syllabus for the year. Cycle 5 students 
can expect to undertake 10-20 hours of homework per 
week. 

 
What if I want to enrol my child but they have not 
done Montessori? 
Through our enrolment process we make sure that students 
are introduced to basic Montessori principles and ensure 
that they are a good fit for the community and program. 
This process typically involves observation, immersion (trial), 
an interview and presentation over the period of a month. 
can expect to undertake 10-20 hours of homework per 
week. 
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Policies 
 
 
 

Melbourne Montessori School policies are located online 
and can be found in the Parents’ Hub section of the School 
website. 

 
Admission Policy 
Covers: 
• conditions for participation in the various MMS 

programmes; 
• relevant support materials, resources and structures 

to promote access to the programmes for as many 
students as reasonable. 

 
Inclusion Policy 
Covers: 
• legal requirements, structures and processes for 

government compliance; 
• rights and responsibilities of all members of the school 

community and clearly states the school’s vision for 
implementing inclusive programmes. 

 
Academic Honesty/Integrity Policy 
Covers: 
• rights and responsibilities of all members of the school 

community; 
• what constitutes good practice and misconduct; 
• actions taken in case of transgressions; 
• what we do to teach practices related to academic 

integrity, reflecting its five fundamentals: honesty, trust, 
fairness, respect and responsibility; 

• support materials, resources and structures available for 
students to develop and uphold academic integrity. 

Language Policy 
Covers: 
• how we foster intercultural understanding through 

communicating in a variety of ways in more than one 
language; 

• the way we recognise multilingualism as a fact, a right 
and a resource for learning; 

• physical and virtual resources used to facilitate language 
development; 

• rights and responsibilities of all members of the school 
community. 

 
Assessment Policy 
Covers: 
• the value of assessment for continuous learning and 

growth; 
• rights and responsibilities of all members of the school 

community and clearly states what constitutes good 
assessment practice; 

• relevant support materials, resources and processes are 
implemented for fair and valid assessment. 
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Key Senior School Dates 
 
 

January 
27  Start of Term 1 
27- 29 Cycle 4 Camp 
  Cycle 5 Camp 

 
February 
11 IB Awards Ceremony 
15 Cycle 4 Parent Information Evening 

Student/Parent/Teacher Interviews (Y7/new 
starters only) 

16      Cycle 5 Parent Information Evening 
25 Year 10 Student Immunisation  

 
March 
8   Labour Day Public Holiday 

       8-12 Year 7-10 PAT Testing 
       15 Student Free Day 
       25  Year 7 Immunisations [Dose 1] 
 

April 
1 End of Term 1 
20 Start of Term 2 
28 VCE Careers Expo- Y10-12 Caulfield Racecourse 

 
May 
28 Curriculum Day – No School 

 
June 

        7-17 Year 10-12 Mid-Year Exams 
       14 Queens Birthday Public Holiday 

18 End of Term 2 

 
July 
13 Start of Term 3 

 
August 
13 Curriculum Day – No School 
16 Senior School Mid Term Break 
16-20  Ski Camp  

 
September 
17 End of Term 3 

 
October 
5 Start of Term 4 
8      Year 12 Final Day 
11-15 Cycle 4 Indigicate Camp 
21 Year 7 Student Immunisation [Dose 2] 
29 Curriculum Day- No School 

 
November 
1  Mid-Term Break – No School 
2  Melbourne Cup Public Holiday 

 
December 
10 End of Term 4 



 

 
 
 
 
 
 

Notes 

expect more from education 
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